The Sacristy Committee

The Sacristy Committee is composed of approximately twelve people.  One person, either an Elder or Deacon will be named as the chair.  Persons who agree to serve on the Sacristy Committee will be expected to commit to such service for at least one full year.

The chair shall name a Sacristy Assistant who will be responsible to maintain the order and organization of the sacristy room.  It will also be the responsibility of the sacristy coordinator to see that the silver trays and the chalices are polished and maintained properly.

The chairperson may enlist the services of anyone from the committee to assist with the polishing and the ordering for the sacristy.

The Sacristy Committee can divide itself into three or four person teams, each of which will be responsible for the set-up and clean-up.

The chairperson of the Sacristy Committee will serve as team captain of each group.  A member of any team is responsible for finding a substitute for themselves from the Sacristy Committee in the event of conflicts with personal schedules.

Any member may serve as a substitute for another.  The Sacristy Chairperson should be notified of such changes.

The chair of the Sacristy Committee is expected to see that bread will be properly prepared for each communion and that juice is available.  The chairperson may designate this responsibility to any member or members of the Sacristy Committee.

The ordering and purchasing of all communion supplies will be paid for or reimbursed by the church.  The chairperson is responsible to see that the bills or receipts for reimbursement are turned in to the treasurer for payment which will be paid for from the worship budget.  The chairperson will have keys to the building and the sacristy and be responsible for opening and securing the sacristy.

The communion team is expected to arrive at church one hour before worship service.

It is the responsibility of the Coordinator to remind the communion team prior to each communion.  The office will be willing to support the work of the Sacristy Committee by sending reminder cards if this is deemed helpful.

The following are specific directions regarding communion set-up:

Need each time:

· 1 large loaf of sandwich bread (freeze first-easier to cut) cut in cubes about ½ square.
· 1-1/2 gallons Welch’s (or any other brand) grape juice-open one bottle at a time so that none is wasted.
· 1 hard roll cut halfway down (not across).
· 3 plastic bags to collect sups on clean-up.
